How to block deductions when an employee has more than one
check in a payroll:

o~

Employee

Demographics R

When creating an additonal check:

A

Detail QuickPay

Employee
Demographics Rates Avail Hours - Dollars Cost Center
Name Test, Test Salary (N/A Location
Pay Frequency B Base Rate $7.2500 / Hour N/A Pay Group
Status T Additional Rate(s) (N/A Department
Employment Type SNL (N/A
Home shift
Check Detail
Auto Pay 0.00 Hours Check Type Regular ¥ | Querride C
Line Items
Earn/Ded/Tax Hours Amount Rate Code Rate Location Pay Group
- Select - v 0 0 - Select- ¥ o -—Select-- v -- Select - v -5
EARNING TOTALS: 0 0

‘ Save & Add New Check H Delete Check H View Check Details

Click “Override”.



Another possible view, if you are in the payroll batch. From the employee’s check
detail screen, you can override the deductions.

Changing the Check Type

/S
CInt02 [CLNT02 aylocit
[ ] paylody,
Applications Home Employees HR Payroll Company Applicant Reviews Tax/Finance Reports/Analytics Tools Notifications
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Detail | QuickPay |

L

il Employee

| emmiis  From the Check Detail section in the center of cos

"™ ™" the screen, you will see a drop down where you

" w. . canselect a new check type or click Override to
-emeiree i MNOAIify the details of the selected check type.

Home Shift

-~

Department

Check Detail

Auto Pay ¥ $1,800.00 Salary Check Type Regular ¥ Override C

Line Items

Earn/Ded/Tax Hours Amount Rate Code Rate Department
EREG - REGULAR - [ == [ 000 -- Select -- ¥ [ 0.00 --select-- -
EOT - OVERTIME - [ o.00 [ 0.00 -- Select -- ¥ [T 0.00 -- select-- -
EVAC CATIC [ 0.0 [ 0.00 -- Select -- ¥ [T 0.00 --select-- -
EHOL - HOLIDAY - [T 0.0 [ 0.00 -- Select -- v [T 0.00 --select-- -
Ml Esick - sick [ 0.0 [ 0.00 -- Select-- v [T 000 -- select-- -
-- Select - [ 0 [ 0 -- Select-- v [ 0 --select-- -

EARNING TOTALS: 0 1800.00

|
Save Save & Add New Check Delete Check Vlew Check Details
Batch Totals |Calculate An Additional Check




From here you can block All Earnings or Deductions or just the ones that are

needed. For example: You may want to block Health deductions, but keep the

4038B calculation.

Check Type
Override Tax Frequency None v Time Off Accruals Block Hours * Block Frequency
Deduction Multiplier 1 Auto Labor Distribution Block Checkstub Memo
Use Supplemental Tax Rate
No Override v
Override FITW
0.00
No Override ¥
Override SITW
0.00
Earnings | - Select - v m‘ Unblock ‘ Deductions | - All -- v ‘ Unblock ‘
= ELOAN Standard LOAN - ¥ 403EE 403b 403B EE CONTRIBUTION
) ERMED Memo Employer Cost of Healthcare # 403EP 403b 403B PRIEST CONTRIBU
L GIFr Standard GIFT ¥ ADV Standard ADVANCE
L GIFTMm Memo GIFT MEMO ¥ AHSA Standard ER HSA
[ GRANT Reg FOCA ¥ AHSAB Standard ARCH HSA BONUS
0 arL GTL GROUP TERM LIFE CALCULATED Y AHSAF Standard ERHSA - FAM
& HoL Standard HOLIDAY ¥ AHSAS Standard ERHSA - SNG
=) HOLM Memo HOLIDAY MEMO ¥ BASIC Memo BASIC BILLING
) HOUSG Standard HOUSING TAXABLE ALL /I BCHAT Standard CHATARD CAMPAIGN
= HRSVA Standard HOURS VARIANCE ¥ BIRTH Standard Birthline Contributi
2 IMPUT Standard IMPUTED INCOME ¥ BKRPT Bankruptcy BANKRUPTCY
J JURY Standard JURY DUTY ¥ BKSSM Add BOOKS SEM
J LEAVE Standard PAID LEAVE ¥ BOOKS Add BOOKS REIMB
7 LOAN Memo MEMO ONLY LOAN ¥ CHLD1 CS_EFT CHILD SUPT - EFT
2 MASS Standard MASS STIPEND ¥ CHLD2 CS_EFT CHILD SUPT - EFT
) nacr Ctamdavd AMEATL L ARIEALIC TADKI e B e Ctamdavd Llnitad Mathalic Aman

o

Save.



View check details.

Preview / Summary
Gross $100.00 Net $87.70
Earnings Deductions

BONUS 0.0000 0.00 100.00

Total: 0.00 Total: $100.00

Taxes Direct Deposits

No Direct Deposits

Total: $12.30




